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Honorable Allen W. alles
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Weshingbon 25, D, °

Dear Mr. Tulles:

o Yiaieon s ot vl 4
The Hoover Commission in its repulv .o PEDETWOTK management
recomrended that the General Services Adwiristration sponsor &
standard Government corresponiencs style manual. The General
Services Administration and the ureau of the Budget have
agreed on the desirability of this manual, and we are now

inviting agencies tc participats in 1ts preparation.

For the drafting of the nanuel, ve are ereating a representative
working committee, This cormittee will be divided into
subcornmittees, each to develop a separate part of the publice-
tion. We prefer that members of the working committes be
sxperienced correspondsnce technicians. T+ is estimated that
the project will require sbout 40 hours of the time of each
somnittee merber.

Since your agency cah contritute substentialily to the prepara~
tion of the manual, we would appreciate your designating from

yovr staff a member for the working committee. As we plar to

sonvene the group early in Septerber, we would 1ike to receive
the name, title, and telephone number of your nominee by

_Sincerely yours
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waARKLIN 8. FLOETK

Adpipistrator

14

BCHERETS

: 19 AuG 19
Approved For Release 2002/02/12 : CIA-RDP70-00211R000100140035-6 &



Approved For Release 2002/02/12 : CIA-RDP70-00211R000100140035-6

Mw

GENERAL SERVICES ADMINISTRATION
WASHINGTON 28, D. C.

OFFICIAL BUSINESS ﬁ&\
W A\
\

W

Honorable Allen W. Dulles
Director .
: Central Intelligence Agency
Washington 25, D. C.
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